Position Title: Cafeteria Staff
Reports To: Cafeteria Manager

Position Purpose: Primary responsibility is to assist with lunch, cleaning, and sanitation of equipment
in the Mary Our Queen Early Education and Youth Center and to assist with the cleaning and sanitation of equipment in
the elementary school kitchen.

e Work August through May when lunch is provided to students
e Scheduled hours per day; 10:30 a.m. to 1:30 p.m.

e Hourly, Part-time, paid monthly
Knowledge, Skills, and Abilities:

e High School diploma or equivalent required.

e Ability to apply basic arithmetic calculations

e Basic computer skills (email, Word, Excel)

e Previous food service experience preferred but not necessary.

e Must demonstrate excellent attendance and work record.

e Practical working knowledge of food safety practices and procedures.

e Excellent organizational skills demonstrated ability to handle multiple projects with strong attention to detail.

e Able to lift 50 Ibs
Essential Performance Responsibilities

e After training, able to clean and close kitchen with or without assistance.

e Must follow and maintain required food safety, cleaning, and sanitation procedures.

e Follow Hazard Analysis and Critical Control Points (HACCP) procedures.

e Must practice good hygiene habits.

e Demonstrate proficiency of the English language to read and communicate with others.

e Demonstrate proficiency of basic math skills (add, subtract, multiply and divide in all units of measure, using
whole numbers, common fractions, and decimals), as well as counting money.

e Ability to operate all kitchen equipment in a safe manner.
e Ability to receive and process verbal information as well as respond to nonverbal sounds.
e Successful completion of the annual training classes.

e Must complete Archdiocese’s Safe Environment training
Additional Duties
Performs other related tasks as assigned by supervisor
To Apply
Please contact Michelle Zaleski at (402) 333-8663 or send an
email to mzaleski@moqschool.org



